Acquisition Tools Focus Group Meeting Agenda
16 November 2004


Section 508 Acquisition Tools Focus Group: Market Research

· What: 
Preliminary agenda for sisth meeting of the Focus Group

· When: 
Wednesday, 17 November, 2004, 9:00 am - 12:00 pm EDT 
· Where:
  Hosted by the General Services Administration (GSA) located at the American Institute of Architects Frank Lloyd Wright Room, 1735 New York Ave. NW, Washington, D.C.
1. Introduction ~ 8:30 – 9:00 am

a. Section 508 Acquisition Tools Focus Group - who we are

b. Goals and Process - what we do and how we do it

c. Scope – Market Research and Section 508 Exceptions

2. Discussion on Baseline Domain Model

a. Information producers, providers and consumers – a ‘three tier’ model

b. Information types – content, language, formats, and templates

c. Market research information channels

Break ~ 10:00 am

3. Wizard use cases: User goals and User-Wizard interactions

a. Wizard users: the Consumer, the Producer, and the Provider

i. Consumer process and use cases

ii. Producer process and use cases  

iii. Provider process and use cases 

Break ~ 11:00 am

4. Wizard User Scenarios: Acquisition Variations and Profiles

a. Consumer user scenarios

i. Competitive RFP/RFQ with associated contract

ii. MAS/IDIQ type contract with subsequent buys/task orders

iii. Micropurchase using federal credit card

b. Producer user scenarios 

i. Voluntary information during Needs Assessment 

ii. In response to specific request/requirements during Solicitation

5. Next Steps

a. Buy Accessible Wizard Release 1

b. Focus Group deliverables and meeting schedule
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